INDUCTION MANUAL SAMPLE ARTICLE

FINDING OUT ABOUT YOUR EMPLOYMENT ENTITLEMENTS
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If you are employed under the Public Sector Employment and Management Act 2002, one way to find out about your employment entitlements is through the Department of Premier and Cabinet HR eXpert web site. This is found on the Internet at:

	www.dpc.nsw.gov.au/public_employment/hr_expert


HR eXpert has a simple question and answer format. You are asked straightforward questions about your employment (eg about your work history, leave you have taken, part time work etc) and HR eXpert works out the answers for you.

You do not need to know the rules. You do not need to understand the legislation nor the Personnel Handbook nor know which is the latest circular. You do not need to ask HR staff to answer all your questions.  All you need is access to the Internet. And you get an answer straight away.

HR eXpert answers are all personalised to your individual circumstances.  It can help you make decisions. For example, if you go on maternity leave, it can help you work out the best return to work arrangements for you. You can try out different options and see which one suits you the best.

Use HR eXpert by going to the Department of Premier and Cabinet web site www.dpc.nsw.gov.au/public_employment/hr_expert  or clicking on the icon on the intranet (agencies should include this where applicable).
Of course, HR staff is still available to help you with all your HR matters. Contact them on (give details)

